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RULES AND REGULATIONS

Relative to the Orgaiiization, Officers and
Business of the Board of Education.

1. This Board shall hold its regular
meetings on the second and fourth Tues-
day of each month, at 7:30 P. M., at the
1:-ozirtl rooms, in Centre-.1 School Building;
provided, that when either day shall be a.
legal holiiday, the meeting shall be on the
following day, at the same time and place.

&#39; al meetings may be called by the
_ ., dent or three members of the Board,
by giving all the members of the Board
at least twenty�four hours notice of such
meeting, unless such notice be waived in
Writing or by all members being present.

2. The President shall preside at all
meetings of the Board and proceed with
business in the order hereinafter set
forth; he Shall appoint all committees not
otherwise provided for; and he shall per-
l&#39;o1�m such other duties as are preserib~
ed and required by the laws of West Vir~
ginia. In case of his absence, a presi-
dent pro tem shall be elected from the
members of the I-I-ozxrzl, who shall pre-
side in the absence of the llresident.

3. The Secretary of the Board shall
lzave the custody of all records�, hooks and
papers of the Boartl, and transfer them to
his successor; he shall attend all meetings
of the Board, and keep full minutes of
the proceedings in 2, book prepared for
that purpose; he shall notify the chair-
man of any oonimittee of all matters re-
ferred to his committee, as soon after
such referen�  and he shall
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perform all other duties required of him
by the laws of West Virginia�, and by the
orders of the Board of Education.

4. The order of business� shall be as
follows:�� ~

�a. &#39;Reading� and approving the
minutes of preceding ,meeb1�ngs.

b. Report of standing commit-
tees.

0. Report of special committees.
cl. Un�nished business.
e. wPrese11t.ation of bills.
f. �Report of City Superintend-

enit.
g. New business.

5. The Board shall appoint the follow-
ing standing committees, which commit-
tees shall serve until the close of the
school year for which they are appoint-

. ed.- 
     
     a. Committee on teachers and sal-�

aries.
b. Comiziittee on buildings and re-

pairs.
(2. Committee on school library.
d. Committee on High �School.

6. .All questions of parliiamentary pro-
cedure that may arise in the proceedings
of the Board, shall be governed by R01?�
e:&#39;t�e Rules of Order.

COMMITTEAE ON TEACHERS AND
SA%Lw.A.R�I~ES.

1. This ciommittee shall consist of at
 two members of the Board and the
perintendent. It shall be the duty 05

this committee to inquire carefully into
the c.hara.cter and queli�wcat-ions of each
appllcallt for a position. as teacher; to re�
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pgrt to the Board, at its first 1�8,5:��ll1El"
meeting in July of each year, a_fu1l list



also the nuniher oi� new teachers required
and recommend applicants for election.

It shall prepare and recommend a
schedule of salaries for teachers, includ-
ing teachers of the High School; it shall
locate the teachers and have power to
make such changes at any time as are
deemed best for the schools, subject to
the approval of the Board; and it shall
1-ecommend the boundaries of the sub-
districts.

3. The members of the Bo-arr], on this
committee, shall visit all schools of the
City, at least, twice during each school
year, and note carefully the general de-
portinent at each building and the dis-
cipline of each room, as well as all oth-

,.er matters that come under their obser-

vation. 
     
     C~OMM<I&#39;1�Tl§:E ON BUILDINGS AND

R�E«�PAI&#39;R&#39;S.
1. This committee shall consist of at

least two members -of the School Board.
It shall have general supervision of the
constructiion and repairing and improv-
ing -of all scho�cl~huildings, and plans and
estimates involving an expenditure on
buildings and appurt-enances, subject to
the approval of the Board. �

2. It shall have power to order such
repairs as are immediately necessary, not
exceeding Twenty-�ve Dollars, and shall
report the same at the next regular meet-
ing of the Board.

3. For necessary repairs and supplies,
involving an expenditure exceeding
Twenty-�-Ve Dollars, the committee shall
�1&#39;St submit a statement to the Board of
the probable cost of �Such repairs, etc.,
and proceed with the same under in-



4.. It shall have charge of improving,
fencing and ornzzmentzition of all school
houses and grounds, under the direction
of the Board, ,

It shall have charge of the pur-
chase and sale of such school furniture
as may be auth-orized by the Board, sub-
ject to the approval of the Board; it
shall examine into the quali�cations
of all applicants for the position of jan-
itor, recommend their salaries and have
general supervision of their Work.

LIBRARY COMMITT»EE.
.l.. The Library committee shall con-

 of seven members, two of which shall
he the Presiclent of the Board of Educa-
tion and the Superintendent of schools.
The remaining �ve members shall be ap-
pointed by the Board of Education from
persons not of its own body. They shall
hold their positions for one year, or until
their successors are appointed.

2. It shatll be the duty of this commit-
tee to advise Ways and means of enlarg-
ing the Library from time to time by se-
curing funds by donation, etc., to advise
the Board of Education on general mat-
ters concerning the Library and its main-
tenance. This committee shall also have
charge of the procuring -of suitable pic-
tures, wall decorations and statuary for
the schools of the district. This commit-
tee shall recommend in what manner all
moneys received from levies, and other-
wise, for Library purposes, shall be ex-
pended.

3. The Library committee shall ap-
point a sub-committee of five teachers,
two members of which shall be the Super-
intendent of schools and the head of the
department of English of the High School.
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4. This sub-committee shall have
charge of the internal affairs of the Li-
brary, such as the recommending of books
for purchase or cataloging, the care and
distribution of the books, and any other
detailed work connected therewith.

The Superintendent of schools shall
be chairman of this sub-committee, and
he shall be held responsible for the faith-
ful discharge of the duties devolving up-
on the committee. He shall reoonlmend
to the Board of Education a suitable per-
son as librarian and such assistants as
may be necessary, these to be compensat-
ed as the Board directs.

6. The Library sub�comn1ittee shall
report to the Board of Education, during
the month of June of each year, the com
ditions of the Library, such as the num-
ber of volumes on hand, number of books
purchased during the year, amount of
money expended for different purposes
from all sources,» and any other matters
connected with the Library, of impor-
tance to the Board of Education.

HIGH SCHO-lOL COM-MITTEFJ.
1. This committee shall consist of the

Su,peri11tendent_. the High School Princi-
pal, the Secretary of the Board, and at
least two members of the Board.

2. This committee shall have general
cl1ar.§.,&#39;e of Commencement Exercises and
all other general public entertainments,
and shall be responsible for the general
character of the same.

3. This committee shall make such
reconirnendations to the School Board
from time to time, as, in its judgment,
will increase the effieiency of the High
School.



RULES RlE&#39;G&#39;U«L&#39;ATlN:G PAYMENT OF
AjC�COU7NTlSo *

The President and Secretary of the
Board shall draw orders, in payment of
debts of the district, upon the Sheriff of
Monongalia County, as Treasurer of the
district, and payable -out -of the proper
funds, as follows:-

1. -For all salaries of the superintend-
ent, principals, teachers and substitute
teacihers of the district, according to the
pay-roll certi�ed by the superintendent to
the secretary. The orders for salaries
shall be delivered to the persons entitled
thereto by the secretary at his o�ice be-
tween 3:30 and 5:00 o�clock P. M. on the
fourth day after the close of each school
month, and if such day is a Sunday or
legal holiday, then on the following busi-
ness day. The person to whom orders are
payable shall Sign a. receipt therefor, up-
on the pay«rolvl.

2. For all salaries of janitors an-d oth-
er employees, monthly, according to the
r.ay~roll certified by the Superintendent
to the Secretary.

3. For all -obligations for rents or
other debts falling due periodically by
contracts of the Board, at the times of
their maturity ,or upon special order of
the Board,

4. For all other debts or obligations
of the district, upon special orders of the
Board for the payment thereof.

SIUPERIINTENDENT.
1. The Superintendent shall act under

the direction and advice of the Board of
Education. He shall exercise a general
super-vsion over all the schools; see that
the rules and regulations for the general
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government of the schools are uniformly
and faithfully observed and executed in
all departments of the schools; and shall

�cause a copy -of the rules to be placed in
each school] ro-oni.

2. He shall have charge of the organ-
izati~on, classiiicatlon and methods em-
ployed in instruction and inanagement of
the schools; he shall see that the course
of study adopted by the Board of Educa-
tion is properly carried out; he shall call
meetings of the teachers of each grade, up
to and including the eighth Shade, at
least twice each year, at the beginning
and at the middle of the school year, and
at any -other time when he deems it nec-
essary to do so; and shall fully explain
to the teachers the Work required in
their grade and the general methods re-
quired to "be followed in presenting and

,,
&#39; keep a record of

teaching the same.
3. He shall have the authordty to call

general meetings of all principals and
teachers for the purpose of considering
matters pertaining to the general educa-
tion and progress of our school; he shall

the attendance and
punctuality of teachers at Such meetings,
and also the attendance at the various

� grade meetings and of the interest they
manifest in such meeting. This report
shall, at all times, be open to the inspec-
tion of the Board.

4. He shall frequently visit each
room, note the character, discipline and
spirit of the work of the teacher and pu-
pils and make such suggestions as will
promote the interest and emciency of
the schools. He shall report to the Board
each month the number of such visits
made.�

5. The Superintendent shall hold two
9



written exaniinativons each year, in all
3;1�¬1d¬S from the �fth grade to the eighth
grade inclusive, and shall direct the ex-
aminations in the High School; one ex-
amination to be held at the middle of
the school year and one at the close. The
questions l�-or examination shall be pre-
pared by the Superintendent and deliv-
ered in sealed envelopes to the principals
on the day of examination, with instruc-
tions to open and deliver to the teachers
as needed. Ample time shall be given in
each eiiiimination for the pupils to ans-
wer each question. The Superintendent
shall require the teachers to grade all
manuscripts of the pupils of their room
upon the basis� of 100 per cent, by mark-
ing; plainly upon the face of each answer
the per cent which it merits; and by
marking the total per cent at the top of
the �rst page, opposite the nanie of the
pupil; and have all manuscripts filed in
the Iof�ce of the principal, together with
the lists of questions, where they may be
examined by the .Superin&#39;tez1dent, any
member of the School Board or patron of
the schools.

6. He shall assign t-o proper grades, ,
all pupils, not regularly promoted, after
such pupils have been properly examined�
by him or by his direction. New pupils
shall not be received into the rooms ex-
cept upon such examination. He may,
in special cases, advance pupils to a high-
er grade by examination.

7. The Superintendent may suspend �
:1 pupil from school when, in his judg�.
ment, the best interests of the school de-
nmnd it; but he shall report to the Board
of Education, at its next meeting, all sus-
pensions of pupils, with attendant cir-
cuinstances, in order that the Board may i
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p properly act in the matter.
� 8. He shall attend the meetings of the

Board, and at the close of each mont�h,
submit a report of his -o�ieial acts, in-
volving such statistics and information

o as may be necessary and proper; and at
the close of each year -he shall prepare
and submit a report for the year, includ-

_ing such statistics and other matters as
will he of Value.

9. The o�ce hours of the Superin-
.tendent, for consultation with teachers,

pupils, parents and others, shall be from
: 3:30 to 4:30 P. M. on school days, and
you Saturdays from 11:00 to 12:00 A. M.

10. The Superintendent, shall perform
all duties pertaining to his office and
such school duties as the Board may di-

.rect or require by the laws of West Vir-
~g-11112..

PRINCIPALS.
E 1. The Principals of all buildings
fshall, under the direction of the "Superin-
tendent, see that the rules and regula-
tions of the Board of Education are prop-
~erly observed and enforced, and report to
{the Superintendent any violations or dis-
_1&#39;eg.e;1*tl of the same, on the part of any
*-teac.her or teachers,

2. They shall be at their respective
buildings at least thirty minutes before
the opening of each session and shall not

labsent themselves from their duties dur-
�ing the session of school, unless excused
by the Superintendent, and then such ab-
sence shall be at a proportionate loss of
salary.
� 3. They shall see that good order is
maintained in the building in Which they
are placed and shall be responsible for

the conduct of the pupils on the school
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premises, within the halls and upon the
stairways; they may assign teachers to
places of supervision in -order to secure I
the proper department of pupils on en-
tering and leaving the building; they
shall give all necessary assistance in
matters of discipline to subordinate
teachers when asked to do so by them;
they shall exercise such caution in «the
infliction of corporal punishment of pu-
pils as to reduce this mode of punishment
to a minimum.

4. They shall report to the Supering
tenrlent all cases of incorrigible conduct
among the pupils that may demand. sus��
pension, and all other questions in the
management of their schools which they
-¬1S..!1I10t pioperly adjust. .

 They shall visit each room in their
respective building as �often as their du-
ties will permit, observing the work of
the teachers and giving them. such help
and suggestions as may seem best.

6. They shall advise and direct their
teachers in relation to the course of in-
struction and discipline in their respec-
tive schools, suggest any improvements
in methods of management, and see that
the course of study is carried out, in ac-
cordance with the direction of the Super-
intenclent.

7. The Principal may call teach&#39;ers�5;
meetings outside of school hours and re-3
quire the attendance of the teachers 0 A
his building for the discussion and di-:
rection in matters pertaining to the best�
interests of the school and not inconsis-
tent with the rules of the Board or di-:
motion of the Superintendent. ,

8. They shall make such reports to the-
Superintendent as he may need and}

12 _:
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�render him

i� shall be subject

any assistance which he may
carrying out the rules and
adopted by the �Board.

9. They shall remain at least twenty
minutes in their of�ces, after "school
hours in the afternoon, for the purpose

require in
regulations

, of advising and acting on such matters as
teachers, pupils or patrons may bring be-
-fore them.

SPEC-IAL SUPERVESORS.
1.� Supe�rv.is-ors of special departments

to the direction and
supervision of the Superintendent, but
each Supervisor shall have the greatest
possible freedom, in the development of,
his work, consistent with

; progress of the schools.
2. They shall prepare plans and out-

Ylines of the work to be done in their re-
� speotive departments
{of thelsame to the teachers.

3. Each Supervisor shall give �instruc-�
_;tion upon the special work in hand to
�»such teachers as for the time being need
� their help.
.:_ given after
_sors may, by consent of Superintendent,
1 call te:iche&#39;rs meetings outside of school
&#39;hours to discuss,
= their work.

to each school,
_ be varied

�J reason.
 program in the S-uperintenden�s of�ce.

and submit copies

This instruction must be
school hours. The Supervi-

explain and outline

4. Each.Supervisor shall have a reg-
.»ular prograni which shall designate the

day and the� hour for the periodic visit
and this order shall not

good
their

or set aside without
They shall �le a copy of

�5. The length of the school day shall
be the same for Supervisors as for other
teachers.

13
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TElA~CH>E~RS.
1. All teachers in the Public Schools

are expected to make themselves familiar
with the provisions of these regulations
and to co�operate with the Board, Princi-
pal and Superintendent at all times, in
ta.k..ing such measures as may be neces-
sary to secure their observance. It shall
he the duty of the teacher to have a copy
of these 1�eg"uIatio11s at all times in the
school at the beginiiing of the term,
and such other times as may be necessary,
and read to the pupils such portions as
apply to them.

2. The teachers are required to be in
their respective rooms twenty minutes be-
fore the opening of each session, and
shall remain in their respective rooms
and preserve order therein, unless re-
quired hy the principal to assist in hall
discipline, during the assembly and dis-
missal periods.

3. Any teacher who is not in her
room twenty minutes before �the opening
of each session shall be marked tardy,
and at the end of each month she shall
include in her inonthly report to the
Superintendent, the number of times she
was tardy during the month, and the
Superintendent shall include the same in
his monthly report to the Board.

4. They shall preserve neatness and
cleanliness in the school room and give
vigilant attention to the ventilation and
temperature of the same, and report all
neglect or carelessness on the part of the
janitor to the Principal. �

5. They shall maintain strict order
and discipline in their rooms at all times;
strive to govern their pupils with firm-
ness and kindness, but, when necessary,

14



they will be supported by the Board i11
he use of reasonable punishment.

6. Within one month after the �open-
ing cf school, each teacher shall prepare
a written program of the work in her
room, and post a copy in her room for
reference and �le a cpy with the Princi�
pal.

7. Teachers shall at all times be sub-
ject to the orders of the Superintendent,
Supervisors, and Principals of their bui1d~
ings in reasonable requirements.

8. They shall carefully follow the
course -of study prescribed by the Board
in aoccrclance with the direction of the
Superintendent; conform strictly to the
proajram of daily exercise; they shall see
that the books and apparatus of the
school, entrusted to their cliarge and su-
pervision, be not defaced or otherwise in-
jured by the pupils.

9. They shall attend regularly �the
teachers meetings. Any teacher who shall
be absent, without a good cause, shall he
reported by the Superintendent to the
Board.

10. No teacher shall read or distrib-
ute any advertisement, nor allow any ad-
vertisement to be read or distributed, nor
permit any portion of her time to be 00-
cupied by book, 111229 or any other agent,
nor allow a subscription or contribution
to be solicited or taken for any purpose,
unless by the permission of the Superin-
tendent.

11. They shall not require the pupils
to purchase of or through them, any
book, pencils or supplies of any kind.

12. Teachers shall make such reports
to the Principal and Superintendent as
Jaiay be required.



13. During the sixth week of school,
teachers, from the �fth grade to the
eighth grade in-elusive, shall give their
pupils Written tests and from the grade
they make in the written tests and from
their average class standing, in such pro-
portion as the Superintendent may direct,
the teacher shall grade each pupil in the
various subjects on a basis of 100 per
cent; and in like manner s-hall grade
each pupil during the tenth and four-
teenth Weeks -of school, making three
tests before the S�uperin�tendent�s mid-
year examination. The average of the
three tests, averaged with the Superin-
ten�dent�s exagmination, shall constitute
the standing, or grade, of the pupil In
each subject at the middle of the term.

~Each teacher shall, in a similar manner,
(luring the fourth, eighth and twelfth
Week after the Superintendents "mid-
year examination, grade each pupil. The
average -of these last three tests, aver-
2«. ed with the Superintendent�s_�hal ex-
Bllliillittl�ll, shall -constitute the standing
of the pupil in each. subject, during the
last half of the year, and the average of
the standing of the pupil at the mid-year
and �nal examinations. in each subject
shall constitute the �nal grade and basis
of promotion. The manuscripts and
questions�t»o be filed with the Principal.

14. Teachers must devote themselves
exclusively to the duties of their posi-
tions and shall not he allowed to estab-
lish or maintaiii any: separate rules or
regulations contrary to the rules of the
Board� and res Trem_ents cf the Sll�})f31"l.&#39;(l.~
tenrlerzt or Principal. &#39; V

15. In case of the absence of a teach-
er fr-on) school on account of sickness or

16



other necessary cause, she shall notify
the Supe��ntendent in -time for him to
secure a No substitute shall
he em!

shall receive such
.. as she is entitled to, under the

sc edule of salaries, but the regular
teacher shall receive no pay for the time
_\v�hic,h she is absent.

16. A tezzciher may be dismissed at
any time for improper conduct, incompet-
ency� toteach or govern the school, or

aiithfiulness in the performance of her
s, -or the disregard of the rules of the

Board and regulations of the Superin-
tendent.

P�UPI=.L�S.
1. No pupil shall be admitted into

any school without satisfactory proof that
S&#39;l1Ch pupil is six years of age.

2., Pupils shall attend the schools of
their respective districts, provided there
are classes of their grade taught in their
district, and movings, on or after April
1st, shall not effect school residents {for
that year, unless by permission of the Su-
perintendent.

3. Pupils are required to be constant
and punctual in their attendance and to
give satisifact-ory excuse for any failure
in this requirement. In case of absence,
to the detriment of their class stand.ing,
the Principal may remove them to lower
grades.

4. Any pupil who is absent during
any written test, used,as a basis for a.
grade mark, shall be marked zero in that
test, unless. the teacher recommends to
the Principal that such pupil be given a
written test and in that event the Prin-
cipal may direct the -teacher to give the
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- utes

test at a time most convenient to the
teacher; and the Principal may, after giv..
ing the matter careful considera.ti=on, di-
rect that the test be given without the
teacher�s reconimendation.

5. In case any pupil is absent during
the Super�intenclent�s exarnina-tion such
pupil shall be marked zero in Such ex-
aminatioii, unless other�-.v1&#39;se directed by
the Superintendent.

6. �Pupils are not to appear on or
about �the school premises sooner than
tweiity minutes before the opening of
each session, at which time the doors of
the building shall be �opened and pupils
may enter the building and go quietly
and orderly to their respective rooms,
and not leave the same unless by permis-
sion of their teacher.

The Princiipal may, during fair and
warm weather, requre all pupils to re-
main out of the building until five min-

before beginning of session and
 to&#39;fo.r1n in lines outside of the build-
ing and 1n.arc.l1 in, in a body, to their
respective rooms.

7, Pupils are required, at all times,
while -on or about the sc-hrool premises,
to �observe personal cleanliness; to be
kind and respectful to one another and to
their �teachers; to refrain from profane or
obscene langmige and, when dismissed
from S-Q3001, to quietly leave the premis-
  1-etu_i�n. directly to their homes.

8. Pupils are under the suliel� "5101? 033
rt%heir �teachers and Principal from the
time they arrive -on the school gr-euiids
until they return he-nae.

9. All societies -of pupils, formed in
connection with any department of the
school, shall be by nermissi-on of the Su-

1 8
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perintendent and Principals and shall be
under their control.

10. �Every pupil must bring satisfac-
tory excuse from his parents or guardian.
for absence or tardiness, and in case
such pupil fails a second time to bring
such excuse, he may be sent home after
it.

11. Eating fruit or food of any kind
during school hours -or using tobacco in
any form on the school p&#39;remises, shall &#39;be
strictly prohibited.

12. Each pupil shall be assigned to a
particular desk and shall be required to
keep it, and the floor beneath it, in a
neat and orderly condition.

13. Any pupil who is, or has been
sick of any contagious or infectioxus di-
sease, or .,,Who comes from a dwelling
where there is or has been any case of
such disease, shall not be permitted to
attend school until authorized by the
Medical Inspector.

J AVNI TOKRS .
1. A competent Janitor for each

building shall be elected by the B-oard,
on nominations made by the committee
on buildings and repairs. It shall be
his duty to make and regulate the �res;
to sweep and dust; and when directed by
the Princuipal or the �committee on build-
ings and repairs, scrub the floor; wash
the windows and clean the walls. He
shall keep the pavements as free from
snow and ice as possible and guard the
buildings, furniture, fences and grounds,
and do such other Work about the prem-
ises as the committee on buildings and
repairs and the Principal of t=he �building
may require of him.

2. He shall keep the outer doors of

19



the building closed in the absence of
teachers, and in no case shall children
be permitted to remain in the building
after their teacher has left. All rooms
not occupied are to be kept locked.

3. He shall not assume or exercise
any control or authority over the pupils,
except by the special order of the Princi-
pal, but all violations of the sch-ool reg-
ulations on the part of the pupils, ob-
served by him, shall be forthwith report-
ed to the Principal.

4. He shall unfux-1 the American �ag
on the school building, if the building
is provided with �ag pole and �lag,
weather permitting, on all school days.

<GENERA�L.
1. The Scho-ol Board shall, not later

than August first, of each year, deter-
mine the length of the school year, and
the date of beginning.- They shall also
determine the length of the Christmas
and other Holidays.

2. Beginning with the fall term -of�
1911-12, the morning session of school
shall be from 9:00 to 12:00; the after-
noon session from 1:30 to 4:00. Grades
from one to three inclusive shall be dis-
missed thirty minutes earlier, each ses-
sion. A recess period of not less than
�fteen minutes during each half day ses-
sion, is recommended in the primary
grades, and any primary pupil who is
delicate, may, upon request of parent,
or in the discretion of the Superintend-
ent and Teacher, be permitted t-0 go
home earlier, and the �Superintendent
may, at his discretion, for a short time
at the beginning of t.he term, dismiss all
pupils of the primary grades �fteen min-
utes earlier, each session.
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3. The School Board recommends
that each Teacher open -her school in the
morning by reading from the Bible, and
any other short exercise which is ap-
proved by the Superintendent.

4. In all cases of absence of any -of
the employees of the Board a proportion-
ate reduction of salary shall be made,
unless otherwise directed by the Board.

5. No employee of this Board shall
make, offer or accept any gift or pres-
ent of value at any time while on the
school premises, to -or from any other
employee of this Board, nor shall any
teacher accept any gift or present of val-
ue from any pupil or pupils of her room
or from any other pupil or pupils of the
school, nor shall any collection or con»
tribution be made on the school premises
by the pupils for such purpose. A vio-
lation of this rule shall be sufficient cause
for dismissal from the services of the
Board.

Pupils residing out of the -City
may be admitted to any of the schools
f-or which they may be quali�ed if they
§&#39;c;an be accommod-ated wivthout discom-
moding resident pupils, by paying the
following rates of tuition per month in
adVance:���

Graded Schools, $2.00,
�High School, $3.00.

Such pupils must �rst make applica~
tion to the Superintendent who shal�t
under the direction of the Board, have
the authority to receive all such pupils
and assign them to such schools as can
best accommodate them.

6. Any Principal or Teacher desiring
to resign his -or �her position is requested
to �le due notice with the Secretary at
�least thirty days prior to the date such
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resignation is to take effect.
7. The Superintendent may

systematic physical exercises in
room, during each session.
, 8. No traveling teacher, singer, lec-
turer, pedler or agent of school books
or apparatus shall be permitted to visit
any -of the schools in order to seek pu-
pils or patronage Without the express
authority of the Board.

�9. The Principal of all the larger
buildings shall conduct a tire drill at
least once each month.

10. No supplementary text book, ap-
paratus, chart or device shall be used by
any teacher in the school room, except
upon the approval of the Superintend-
ent.

require 
     
     each

PIRlO�1\i0TIiON OF PU:P>I-LS.
1. Each pupil must make an average

of at least 70 per cent, in the subjects
outlined in the grade of which he or she
is a �member.

2. A pupil shall not be �promoted if
his or her average grade in any subject
is less than 50 per cent.

3. Any pupil who fails to make the
grade above required, shall not be pro-
moted, &#39;but may, at the discretion of the
Superintendent, be re-examined at the op-
ening of the following school term; �prio-
Vided his teacher, at the close of the pre-
ceding term, recemmends him for re-ex-
amination, or if he has been making SD60-
ial preparation during the summer va-
cation for a re-examination.

4. In making up grades for promo-
tion, the failure of a student in the sub-
jects of music, drawing and physical cul-
ture sham not constitute a barrier, pr-o-



vided he has a passing grade in all oth-
er subjects.

�But Satisfactory work in either of these
three subjects may be accepted in case
of a failure in either United States His-
tory, Physiology and Hygiene or Geogra-
phy; provided the pupil has not fallen be-
low an average grade of 60 per cent, by
such failure. This rule shall not be in-
terpreted so as to allow a pupil to vomit
any subject named. &#39;

5. Pupils� of the J�ftll, sixth, sev-
enth and eighth grades, �whose �stand-
ing at the end of the �rst .h.a1f�yea.r, aver-
aged with the average of the three month-
ly grades -of the last half of the year
makes an average grade of 85 per cent,
-or -over, and not under 75 per cent in any
�subject, shall �be exempt from the �nal
examinatioln at the end of the year, and
may be excused by .-the Superintendent the
last Week of the school year while the
others are taking their eXa.minati»ons.

6. All pupils in the first, second,
third and fourth grades of the sc.h=0o�ls
shall be given a grade mark at the end
of the term, on a basis of 100 per cent,
�by �the teacher, under the advice and di-
rec�on of the Superintendent, which
grade mark shall be determined upon a
basis as the Superintendent may direct,
and if the final grade marl: is 70 per cent
-or above. Suicll pupil shall be promoted
to the next grade.

7. The naiiie of each pupil promoted
in all the grades of the scheols, from one
to eight inclusive, shall be stamped with
the Superinten(len,t�s mark of approval.

8. Each teacher shall be furnished a
book, by. the Board, for the purpose of
k�epi�g a record -of all tests and exam-
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inations of each pupil during the year.
The teacher shall rule this book neatly,

so as to keep a res:-ord of the name of
each pupil in her room, and the grade
ntlade in each of the first, second and
thircl tests in the �rsl: half-year, the aver-
age of these �tests and the grade made by
the pupil in each su.bjec,t in the Superin-
tendent�s examination, and the average
of the Superintendents examination and
the average of the tests; also the grades
made in the first, second and third tests
of the second half-year, and the average
of -these three tests and the grade made
in the Superintendents �nal examination
and the average of the final examination
With the average of the three tests of the
second half of the year; and also the
average of the standing of the pupil at
the first half and last half -of the school
year, and the average of the percent in
each subject, .in&#39;tl1e last column.

This book shall he filed by the teacher
with the Principal of the building, at the
close -of the term.

HIGH SCHOOL. 7
1. The general rules, he1�etofore pre-

s-zrihed, shall �be enforced in the High
School, so far as they are applicable. ,

2. The Principal shall have direct
management of the High School under
the general direction of the Superintend-
ent. He shall be responsible for the gen-
eral order and government of the High
�School, and shall exact a full share
work from each teacher, in carrying out
the reqlui1�emen,ts of the curz~icul~um and
in m:ain=t&#39;aining discipline, both in and out
of the �class room.

3. With the approval of the Superin-
tendent, he shall appoint from the corps
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of teachers, of�cers who shall have spec-
ial charge of the various classes and or-
ganizations of the school.

4. The Principal of the school shall,
with the assistance of the teachers, pre-
pare a schedule of studies at the �begin-
ning of the school year and at such other
times as may be necessary and cause the
same to be posted in a conspicuous place;
he shall have power to assign teachers to
classes, and shall himself teach such
classes as his administrative duties" will
permit; and shall be at his of�ce each
day at 4:00 o�clock for consultation with
pupils, patrons and others, who may de-
sire to consult with him.

5. The class officers shall keep a rec-
ord -of the attendance, etc., of their class-
es and divisions on the regular daily reg-
ister and permanent register, as may be
required. They shall make Such monthly
reports as are required by the Principal
and�S�uperintendent. It shall he the
special duty of the class officers to
sist their students in mapping out their
courses of study; to �nd their class
rooms; to give individual instructions
whenever possible; to instruct them in
conduct; to govern them as far as pos-
s.ible; in their outside work; and tooth-
erwise guard them by private consulta-
tion, that their energies may be spent
in the right direction.

6. On and after the opening of the
fall term 1911-12, there shall be two
sessions of High School each day, from
9:00 to 12:00 A. M., and from 1:30 to
4:00 P. M.

7. All pupils requiring admission to
the High Soho-o1_sha1l apply to the Super-
intendent who will refer them to the fac-
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ulty for examination and assignment.
8. All pupils, upon entering the High

School shall be required, upon approval
of the faculty, to register in one of the
courses, as outlined in the High Sch-ool
course of study.

9. The pupils must remain in such
course of study as they selected upon en-
tering the High -School, unile-s-s faculty
and parents deem it advisable that
changes he made.

10. �A year�s work in any study shall
consist of forty-�ve minutes each, except
that in the sciences, extra laboratory
work shall be required.

1&#39;1. For a year�s work in any study in
which a grade of at least 70 per cent has
been made, pupils shall receive one cred-

it. 
     
     12. A half year�s work in any study,
in order to receive credit, shall mean
the completion of that study in eighteen
Weeks, under the same conditions as a
year�s work.

13. �For a half years work in any
study in which a grade of at least 70 per
cent has �been made, pupils shall receive.
one-half credit.

14. All promotions shall be made at
the end of each school year. All pupils
who make anaverage of at least 70 per
cent, and do not fall below 60 per cent,
in any subject, shall be promoted.

15. Any pupil who has failed in any
study or studies, and whose failure is due
to a low grade on exarninatiion, and any
pupil, who shall show evidence of having
taken su�icient work under a private
tutor in any subject or subjects in which
he may have failed, shall be entitled to
an examination in that subject or sub-



jects at the opening of the next school
year.

16. The grade for promotion of all
pupils in the High School shall depend
�partly upon written tests and examina-
tions and partly upon their daily class
standing in such proporti-ons as may be
determined by the Superintendent and
High Sch-ool Principal. -

17. No literary societies, athletic or-
ganizations or teams, High School publi-
cations, class annuals, school entertain-
ments or to-r»ganiza~tion.s of any kind shall
be permitted with-out the consent and ap-
proval of the Superintendent and High
School Principal; and an such sham be
under the general direction of the Super-
intendent and High .School Principal and
under the immediate control of a teacher
appointed by the Principal.

Certain organizations form cliques and
are opposed to the democratic c.l1ar:iote.1:
of the school. They militate against
good government of the school and are
detrimental to its interests and progress.

Any pupil or pupils of the High School
who form, or join, or take part in -or with
any club, society, fraternity or vorganlza�
tion of any kind, out of the school, whic�.-1,
from its name or otherwise, would lead
the public to believe that such organiza-
tion has the approval of the High School
aulthrorities, may be excluded from the
school.

18. No team, club or organization of
any kind, composed of Higli School pu-
pils shall leave or absent tl1en1lse.l\*es
from school for the purpose of engaging
in a contest with any team, club, or or-
ganization of any kind in or from any
other town or city, without express per-
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mission of the Board.
19. �Pupils who have received at least-

three credits shall be promoted to the
sophm-ore class, those who have received
at least seven credits, to the junior class,
and those who have received at least
twelve credits to the senior class; but no
pupil s�h�a.ll receive more than one credit
in music, and one credit in dragwing, .in
any course of the �High tslcvhvool.

20. All examinations and tests and
the grading of the manuscripts shall �be
under the direction of the Superintend-
ent and High School Principal, but all
manuscripts shall be graded upon a basis
of 100 per cent and the per cent which
each answer merits shall be marked
plainly upon the face of the answer and
the total grade marked on the �rst page
of the manuscript, and the manuscript,
together with the questions, shall be �l-
ed in the Prinoipal�s of�ce, where the
same may be examined at any time by the
Superintendent,. any member -of the
School Board, or patron -of the school.

TRUANT OFlFI�C*EiRlS.
The School Board shall appoint annual-

ly, as required by statute, a truant of~
iicer who shall be under the direction of
the Superintendent, and shall report at
the of�ce of the Superintendent each
morning for directions.

The Superintendent shall formulate
such rules, and require such c-o�operation
on the part of the truant officer and
teachers as will best carry into effect the
Compulsory Attendance Law.
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